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ABSTRACT

The.purpose.~0f this research g&ﬁ"té»stuay thevadminisw
.tvatlon and operatlo ;f‘ci 1cétlcr and catsloging depart&ent
vin the univer51ty llbraml s in Bangkok Metroool¢s "onéernl the
:status,policy,'personnels and procedures, The nroblems und
obstacles encountered by the catalogers, their opinions_and rec§m~

‘mendations were included as well.

The research'mefho&s used in this thésis'wéié documéntary 
reséarch through books, periodicals and other priﬁted:materials'
céverlné the adnlnlctraulon, history and developwent of cla5514103”-
:tion and catalégingvproéesses; A number qf_?6 questionnaires,_
distributed toiheaﬂ 1ibraria§s, heads of claasifiéafionvaﬁdiﬁaté;
loging departments ahd:cafalogers of a university libraries”wéré ‘
all cqﬁplefed an& returned,

Theirgéuits ofﬁthefreséarch diéc;ose'that'allvof,ihe_Cléssi;

“fication and cataloging departments are sub-divisions of the



Techn1ca1 Services in llbrarles. Head of the department is in
charge of the admlnlstratlon relatlng the c1a851fncatlon and
cataloglng policy and wdmlnlsfratlve problems W1thout gettlng
involve in the budget Stdlf selection, or in auy Spelelc

policy in a581gn1ng the staff with suchva re5p0n51b1¢1ty. The
’catalogers are free to select for themsékvgs the hooks for classm-
"pfieabiun‘and ¢ataloging. 1The workload to be carried out is noﬁ* ”
stated. The gscope of duties and resp0n81b111t1es of classifica-
tlon and catéloglng debartmen s in most unlverslfy ;1brar1es are

much alike,

Thé;usual problems encountered by almost all of the libra-
ries' classification and cataloginé departments arevthe $hdrtage
of staff which cannot cope with the wofkload and the cataidgers

' do not spend full time for the work in the department,
- Recommendations:

l. For the library administrators, tﬁéifecommendations

are to :

1.1 specify the dépies and responsibili%ies of all
the library deféréments; |

1.2 ;$pecify the duties and responsibilities:of the
qﬂéad_of each departméﬁf;”

1.3 iﬁérease personnels andipfovide equipment uaﬁé;5 
facilitiesvfor classification and cataloging

departméﬁtv: and



1,R fsupport the morale of the personnels and
"if}iencourage them to acquire more knéﬁiédge,

2s <for ﬁhegﬁéad of classification and catéloéiﬁéﬁ&epart~
ment, the recommendations are to :
2s1 specify the duties and responsibilities of the

staff}

o™
[}
S

function the administrative work, both in staff
and budgety |

2,3 encourage staff offthe.department bo keep pace
with their library knowledgé in which they arve
regsponsible forﬁ.aﬂd

244t provide a staff manual,.
, ;30  As regards the catalogers, the&féhgnld develop theme
" selves in order to meet appropriéte]@ualificaﬁnn for the

" ‘'work under their responsibilities, -
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