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ABSTRACT

-

- Purposes of the Study:

1. To study the educational adminiStrative tasks in

district secondary sohools in Education Region Ten.

2. To study the problems concerning the educational .
administrative tasks in district secondary schools in Education
Region Ten.

3, To compare the opinions of the school administrators

and the teachers coneerning the problems related to educational

administrative tasks.

Research Procedures:

1. The total population in this study included 406
persons: 43 school administrators and 363 teachers from 43

district secondary schools in Education Region Ten.,



2. The instrument used in this study was 2a guestionnaire
consisting of three parts: status of the respondents; performange
of the educational administrative tasks in district secondary
schools in the areas of academic, personnel, student affairs,
business and public relations administration; and the study of
problems concerning the five educational administrative tasks
mentioned above. The questionnairés were constructed in the form

of check-list, rating scale, and open-ended questions.

3, A total of 406 questionnaires were distributed by
mail. Of these 350 fopies, or 88.42 percent, were returned, The
data were then analysed with the use of bpercentages, arithematic

means, standard deviations and t-test.

Conclusions:

1. ‘Status of the respondents.

Most 6f the respondents are males in fact, all the
administrators are-male. Most of the respondents are between 21
.and 30 years ¢ld, while qmost, of the administrators are betweeﬁ 31
and 40 years ©old. Most of the respondents have between 1 and 5
years of) §érvice)and-dosnot have a bachelor's~degree. Most of
the admihistrators, however, have had 11 years or more of service

and have a bachelor's degree,

2. The performance of the educational administrative

tasks.



2.1 Most of the respondents said that their academic
administration mainly involved planning, programing and improving
instruction. The fewest number of respondents said that their

performance mainly included supervisory management within schools.

2.2 Most of the respondents said thaf their performance
in personnel administratien included.mainly developing teachers by
means of seminars and in=service training. The fewest number of
respondents said that' their performance invelved mainly establishing
criteria to evaluate thé teachers' performance for promotion or

demotion

2.3 Most of the respondents said that their performance
in student affairs mainly involved planning for yearly enrollment of
new students., The fewest number of respondents said that their

performance mainly involved the arrangement of the student pérsonnel
records.

2.4 Most of the respondents said that their'performance
in the businesss administration _area mainly involved making lists
of educational_ equipment and Tacilities"in the schools. The
fewest number of ;mespondents said,that their. pexformance mainly
involved making assignment schedules, including both routiné and

special work, for teachers.

2.5 Most of the respondenﬁs said that their

performance in school public relations mainly included cooperation

with the community to arrange the yearly festivals and ceremonies.



The fewest number of respondents said that their pérformance
mainly included the school using the community as a professional

‘training,reSOurce for the students,.

3« Problems concerning the five educnational administrative

tasks,

~

The respondents indicated that they have few problems

in the five areas of educational administrative tasks,

4, Comparision of the opinions of school administrators

and teachers,

The sch@olfadminiStrators and the teachers agreed with
each other in the azéas of academic and business administration
and disagreed significantly'in the areas of personnel, student
affairs and public re}ations administration, at the level of

.01, .05 and .01 respectiveiy.
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