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Legal Advertisement

Sealéd proposals will be received by the Board of
Trustees of the Dayton and Montgomery County Public Library,
at the office of the Clerk-Treasurer of gaid Board, 215 East
Third Street, Dayton 2, Ohio, drbdd 42:00 o'clock noon.
Eaétern Standard Time, Friday, December 8, 1961, for moVingA
the furnituraé eguipuent, shelviﬁg, supplies, and collections
of books, periodicals, records, filme, etc., from the old
library building and two storage locations (2160 East Fifth
Street and 1612 West #ifth Street) to the new library building
directly south of ‘the eld building and to move some specified‘
items of furniture to sevaral branch libraries and to return

some furniture from the brenches te the old library building.

Copiea of the specifications may be cbtained from the

office of the €lerk+-Treasutrer.

Proposals must be made en a blank form furnished by the
ClerknTreasurer. All proposals shall be made and considered
by tﬁe Beoard in accordance with the jaws of Ohio mnd shall be
accompanied)by a certifided (check or Ly & bend inyfavor of the

£

Board of Trustees In an amount equal to 5 percent of the bid.

Proposals must be enclosed in sesled envelopes,
endorsed by the bidder, and marked "Proposal for Moving to
Main Library” and delivered to the Clerk-Treasurer on or before

the date and time indicated in this advertisement,



ode,

The Board reserves the right to veject any or all bilds
and, if in the interest of‘the Board to do so and not in
violation of the law, to waive any defects in the proposals

and/or te hold proposals £ period of 3C days before

awarding a contract. In : 2 award or awards pursuant
thereto, the Roard b he provisions of

By the o Boadx of Trustees.

Clerk-Treasurer

9
]

AULINENINYINS
AU INYAE

Dates of Legal Advertisement:

November &, 13, 20, 27.
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Bidder's Proposal

Date

To the Board of Trustees

Dayton and Montgomery C ,‘l ic Library

215 East Third Stree

Dayton 2, Ohioc ...

Havin&/ e ! fications and General

Contract Form b y Building” The

to one hundred per cen ToE=t ntract Price.

CERTIFIED CHECK ¢ Fovr five per cent {5)
BONQMEIiﬂH RE LRy

Bidder'’s Signature




&l

HOTE: The Bidder will sign his bid on the line
indicated: 1if a par'tnefs'hip, the firm name will be

signed, followed by signature of partnar signing,

his own neme to be on 1ine beginning with the

S
\
zai corpora.t.ca name will

‘be signed followed by the signature and official title

word "By': if a «

of cfficer si

AULINENINYINT
PIAATUAMINAE



sdn

Instructions to Bidders

Bidders shall carefully read the "Legal Advertisement,”
these "Instructions to Bidders” and "General Contract’™ form,
and inspect the buildings from which and to which the move will

take place.

Froposalis will be receivedy publicly opened and vead
at the office of the Clerk-Treasurer of the Board of Trustees
of the Dayton and Mentgomery County Publiec Library, 215 East

Third Strest, Dayton 2, Ohio, at 12:00 o'elock noon, Eastern

oot

Standard Time, Friday December 8, 186

°

Proposals must be made on a blank form furnished by
the Clerk-Treasurer and musi be accompanied by a certified
check or by a bond in“favor of the Board of Trustees in an
amount equal to 5 percent of the bid. Proposals must be
enclosed in s=aled envelopes, endorsed by the EBidder and
marked "Proposal for Moving to Main Library” and delivered to
the Clerk-Treasurex, on or beforesthe date and time indicated

in this advertisement,

The-Board-reserves the, right-to, xeject, any or all bids
and; 1f in the interest of the Board to do so and not in
violation of the law, to waive and defects in the proposals
and/or to hold proposals for a period of 30 days before awarding
a Contracts In making an award or awards pursuant theretonvthe

Board will be governed by the provisions of applicable laws.

The Contractor shall perfurm 211 the services cnd furnish

all equipment and supplies required to remove the property from
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1ts present locations, transport it to the new locations, and
place the property in the new locations pursuarnt to the
direction of the authorized employees of the Daytcn and

Montgomary Publiic Library, hereinafter referred to as the

Librarvy.

The property to be moved undez this invitation consists
o 1 3 . k] » ‘ 2 .
of the Library coliectidens znd equipméniy dncluding, but not

limited to bocks, bewnd —cefodicols, un'ound periodicals,

mewspapere, phonograph recovds, films, goverrment documents,
pictures, files, fUrnifune, office machines and typewriters,
duplicating machines, microfilm cameras and readers, shelving,

supplies and other materials as detailed on pages __of

these specifications, )

dia
s st ..-'

it ¢hall be the responsibility of the Bidder, prior
to the submissicnwof his bid to furﬁggg.th@ sergices herein
outlined, to inspec¢t the property to be moved under this
invitation and the facilities of the present and new locations.
The Bidder shall acguaint himself with thé conditions existing
at the present afid mew locatiens sothet he may furnish such
equipment and labor necessary to provide for .the orderly,  timely
and efficient movement 'of” the property. Failure to inspect
will not relieve the Contractor of his respousibility to provide
all the services required, and will not éonsti;ute uny basis for
relief of any claims under the Contract. This inspection of
present and new locations will be conductad on Thui’sday9 November

30, 1861, at 9:00 a.m. Pidders will meet at the office of the

B

Clerk-Treasurer in the old library building.
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The Contractor ghail furnish sufficient_cartons"énd tags
for packaging all items, Delivery to be keyed to timetable and
in sufficient time for orderly packing. Cartons shall remain
tie Contractor's property, but the Library will not be responsible
for any cartons damaged in the move. All equipment needed for
the efficient handling of this move will be furnished by the

Contractor at no additiemal charge,

Packing and Unpacking

All packing apd unpacking; iunless otherwise provided
for here, shall be'done by the Coﬁf:actor. A1l basic items in

cartons will be identified by the Library.

All books, periodicals, newépapers and other items in
4 Fet J nl_y
the Library's collections shall be packed, moved, ugpacked and
placed in desiganted iocations by the éontractor$ supervised by

the Library.

Dismantlement, Hauling and Erecting of Property

The ‘Contractor “shall~dismantle shedving,’ equipment and
other property as required and as directed by the Library before
removal from its present locations ahd sct up and/or install

sane in the naw locations designated by the Librayy.

Condition of Buiidings

The old main library building may be subjected to minor
alterations andé damages tc facilitate speedy, easy removal,

However, the building must be left so that there will be no
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injury to the contents by the elements or entrance by unauthorized

individuals.

The new main Library building wust be maihtained in mint
condition. The Librayy may reject any equipment during the move,
which in the opinion of its authorized representative, may cause
scuffmarks to the floor surfaces or/mar walls or corners of the

new building or otherwise cause damagas

The branch libxaties must be left in their present

condition.

The Contracgor may ;se theﬁelevator in the old building
and all elevators indthe new buildiﬁg. The Contractor shall
protect ail elevator docrs; jaubs, ﬁéils and floors in the new
building, The Contractor .shall fuf%fshlelevator operators to

operate elevators at all times.

It is impessiliie at this time tc giva the exact date of
the move since it depends on the completion of the building.
It is estimated that.the move will take place sometime‘during
March, 1962/%but may bel earlier of later than this itime. The
Library will give the Contractor notice of zt least one week

beforeithe date the move is to start.

The Contractor will complete the move within 144 hours,
not to exceed six (6) working days. All closed departments
(not open for publiic use) will be moved between 7:00 a.m. Monday
énd 7:00 a.m, Thursday of the following week., Library personﬁel
will only be available between the hours of 7:00 a.m. and 9:00 p.m.

on the designated days. A general statement of the sequence of
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operations is on page 52. A detailed flexible work schedule
shall be established jointly by the Contractor and the Library
affording minimum interruption to the Library's operation during

the move.

In accordance with Section 153-59 et seq. of the Revised
Code of Chio, the Contractor agrees tnat in hiring of employees
for the performance of.work undef this Contract or amy subcontract
ﬁereunder, no Contvactor or subcontractor, shail by reasons of

'
race, creed, or codor, discriminatq,against any citizen of the
United States, in the employment éf 1abor or workers, who are
qualified and available to perform{;he work tg which the employ-
ment relates; that no Contracucr o:?égbcontractor nor any person
dia

on his behalf shall in any manper, diserimicate against or

intimidate any employee hired for the performance of work under

this Contract onraccount-of racey,creed,or-cotor.
Wage Rates

The Contractor and his subcontractcrs under this Contract
are requirad to pay a rate of wages which shall not be less than
the wages 'peid in the same trades or cccupationms in this lecality
under collective agreements or understandings between bona fide
organizations of labor and employees at the date this Contract

is made.

Law, Ordinances and Regulations

The Contractor shall keep himself fully informed of and

shall carefully observe and comply with all Federal, State,
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Ccity and local lsws,,ordinances, rules, and regulatioms governing
priorities, permits, licenses, or inspections; the employment

of, and payment for, all labor; the legel reghts of all workers
employed in this Contract; priorities for the purchase of equifment
and materiale; and any cther items which in any manner affect

the conduct of the work: and all such orders or decrees that
exist at present or those which may be cnacted later, or bodies
or tribunals having amy jurisdiction or authority over the work,
and he will be required to {udepnify and save harmless the
Library and all dfs agents against eny. claim or liability

arising from or bésed upom anmy violation of any such law,
ordinance, regulagiony order ot &gcree whether by ﬁimself or his
employees, Should the Contracto;.§£.any time find that any
requirements of this Comtract arei;£{yariance with applicable
laws, ordinances, or gther requirements, he shall promptly

notify the Library.

The Contractor will be required to give all wotices, and
" pay all fees for anysand/or all petmits, licenses, or inspections

necessary for £ne prosecution of g£he work.

Qualif 854t ion of (Biddérs]

To warrant consideration any Bidder must have demonstrated
to the Library's complete sacisfaction that he is fully aware of
all factors involved in the move and can sc¢ schedule his men and

equipment as to accomplish the move within the gpecified time.

Some of these factors are:
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a. Thorough inspection of the old and new main library
buildings and the two branch libraries where materials are stored,
(The other branch Libraries need not be inspected if the Bidder
does mot wish to do so.) Cumplete understanding of the layout
of the new building. Knowledge 0f the Premises shall be construed
by the positioning and sizes of elevators, stair wells, etc.,

which might be used, width of aisles, kinds of floors, etc.

b. Undersfandihg of the nature of the materials and
the problems attendant upon the proper seguence and timing of
the movement to iMsuge the arrival for smoothly integrated

correct placement dn the new buiiding of any specified sequence

of collection.

c. The Library expects to receive, consider and utilize
such timesaving, suggestions from the successful Bidder which

are his to make because he is an experienced vrofessional mover.

d., In oxder to he considered9 Eiddgrs shall be currently
in businesesdoing moving. operations of size and importance
comparable mith this one. “They shall'have, now,“the necessary
equipments, ~and, e¥perienced personmel, for doing the job.
Subcontractors will not be recognized nor will joint ventures
for the purpose of the Contract. Upon request, the Bidder
shall submit a list of addresses or lscations at which the
Library may inspect equipment to be used on the Contract, and
a list of five or more major moving contracts performed by the

Bidder in recent years.
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e. The Bidder, upon request, shall furnish a copy of
its current financial statement. Failure to furnish such =

statement shall be cause for the rejection of the bid.

Miscellaneoug Details

a., All equipment and furnieure will be tagged orx
labeled by the Libzary, giving destinatien. Tags and labels
will be furnished'by the Contractor at least two weeks before

the contewplated movdng date.

Y, All file cabinets and card catalog units are
presently filled., They will be moved &s ig to the new building
where the contenfs will be transferred to the new card catalog
units'ana file cabinets and the empty units then removed to the
jccation indicatdd on the tag. Most, or.all, of the transfer
of records from ©ld units to new will be performed by Library

personnel,

¢« The ecartons supplied. by. the Contractor for packing
books and ether Iibrary materials should be sturdy in construc-
tiomandvof, dimensténato-be determined-after, consultation with

the Library.

d, BRooks presently on shelves in the old building are
to be divided out of their seaquence between closed and open
stacks. Inked dots on the spines of the books indicate that
thoge bocks are to be shelved in the basement clesed stacks,

while unmarked books are to be shelved on the first two floors.
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e. Library personnel will tea stationed at each loading

apnd unloading point to assure proper sequence of correct items to
the pre~determined destination, This should reduce deadtime for

the Contractor while & decision is sought.
f. The Contractor will have access to all blueprints,

.charts, lists; etC., in the possession of the Library.

Liguidated Damages

-

if the contpacter refuses Or fails to complete the services‘
within the time gpaeifieds or an?”éxtemsion thereof, the actual
damages to the Library for <the d;iay;will be impossible to-
determine. In Lieu gf the actualidamagesg the Contractor shall
pay to the Library, &8 fixed; agreéd and liquidated damages,
the sum of $500 for each day or po%gégn of a day of delay in

completing the services as required for the seheduled mova.
Insurance

The! Gontractor .and/or, subeontractor on this work will be
required to take out and maintain during the 1ife of this
Contract the sinsurance 1isted below, and approval §f’ the insurance
by the Library shall not relieve or decrease the liability of the

Contractot thereunder.

ggppensation and Employees’ General Liability Insurance

The Contractor shall procure and shall maintain, during
the life of this Comtract, Workmen's Compensaiion Insurance for

all of his employees to be engaged in werk on the project under
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this Contract; and, in case any such work is sublet, the
Contractor shall reguire the subcontractor similarly to provide
Workmen‘s Compensation Insurance for. all of the latter’s

employees to be engaged in such work unless such employees are
covered by the protection afforded by the Contractor’s Workmen's
Compensation Insurance. In case apyfcdéss of employeed engaged

in hazardcus work on-the project under thils Contract is not
protected.under the Workmeri's Compensation statute, the Contractor
shall provide and shgll cauge each subcontractor to provide
Imployer's General Iifabdlity Ins#fénce for the protection of

such of his employees not otherwi$e“protected.

Public Liability Insurance

The Contractor shall take ;uf?and maintain this type of
insurancé and shall require any oflﬂi;.subcontractors performing
work covered by -this Contract té dp the same in order to protect
themselves from claims for damages for persomal injury, including
accidental-death,as-well as from elaims for damage to property,
which may arise from operations undef this Contréct, whether such

operatibns harhy himself .or by any subcontractor of by anyone

directly or indirectly employed by either of “them.

a. (Comprehensive) Automobile Liability covering--
1. Bodily Injury including wrongful death in an
amount not less than One Hundred Thousand Dollars
(5100,000) for each person znd Three Hundred -

Thousand Doilars ($300,000) for cach accident; and
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2. Property Damage in aun amount not less than Fifty

Thousand Dollars ($50,000) for each accident.

b. {Comprehensive) General Liability covering--

-

i. Bodily Injury imecluding wrongful death in an
amount not less thans/Une Hundred Thousand
Dollaps—(5100,000) £Cr cach person, Three Hundred

A Thousaad Dollars ($300,003) Tor each accident
anddh afofégatel 1lability of Three Hundred

Thoueand Dollars:($3039000)9'and

r

2, Property Damage ip an amount not less than

Fifty Thousand Doi@a;s {$50,000) for each accident.

.

JF

Cargc Insurance o a2

Cargo ingurance in an amount not less than Five Thousand
Dollars ($5,000)/to cover each transporteticd vehicle used in

the performance .of services under this invitation.

Scope of Tnsurance and Special Hazarde

Phewipsuranee required under Public Liability Inéurance
shalliprovide adequate protection for f£he Libegary,Contractor
and his subcontractors respectively, against damage claims which
may arise from operations under tﬁis Contract, whether such
operations be by the insured or by amnyone directly or indirectly
employad by him, and also against any of the special hazards

which may be encountered in the performance of the Contract.
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Performance Bond

A Perfomance Bond will be required in an amount equal
to 100 prer cent of the bid of the successful Bidder. The
successful Bidder will be required, to furnish the Performance
Boné, properly executed, within five' (8) days from the date of

the Notice of Awards

@éantities of ] tems to bewMoved

The quantitdes listed below are spproximate since items
may by added or withdrawa in thelremaining months of operation
in the old building., If is astimatgd that the total of all
jtems 1isted will not vary from the listing by more than 2 per

cent (2%).

From Old Main Libzary Building

Book--234000 linear feel

Bound Periodicals--5,000 tinear feet

Unbound Perio&icalSa»BOO linear-feet
covermment-Documents=-3,0C0 idnear feet

Phonograph Records-—~124"linear feet

College Catalogs énd Telephone Directories--122 liinear feat
Stereo slides--48 linear feet

Newspapera~=2, /00 volumes

Filme--300 films

Paintings, framed pictures and piaques=-50

Bocks boxed in cartons--5,000 volumes
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3, 300-~Card catalog trays--contents
2-~Adding machine stands

7;-Adding machines

lmwAddressogr;ph and cabinet

2--Book cases--small

4 ,000~-Book supports

75--Book trucks

l1--Calculator .
l-=Cash tegister

153-Chairs

1-=-Check protector

l--Collatoz

17-~Desks

l-=Drafting boarsc

1--Eleetric saw--10"

36~-~Fans

§7--File cabinets, varying sizes, with conteunts
}=Fd s rewind ;machine

1~mFlexowrite# with ‘Acoustinet~hood
l=~Flooxr polisher

1-=J1g saw

4~-Kardex files, varying sizes, with two stands and contents
l--Letter box

3--Lettering machines with type
20--~-Map cases with:contents

7-=Microfilm cabinets withocontents
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g--Microfilm cameras

4=-Microfilm readers

1~-Model (new building)

l--Motion picture projector--~16 mm.,

l==Moticn picture 8

5--~Multilith

1.-ThgprecoTaer——

lm-Thego-Fa X COT

67=-Typewriters

muﬂmﬂmwmm

3--Var ityper stands

AL Eak Tl NW]’WEH@ d

1-=Vault

Shelving--78 single sections and 36 double secticns of
steel shelving to be disirlantled and reassembled in
new building in storage rooms for supplies.

Shelving~-28 sections of wooden shelving to be dismantled

and stored in dismantled form in lower-level basement
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furniture storage roOm,

Suppliss--The duantity of supplies tc be moved cannot bw
determined at this time. Bidders are requested to
view the supply storape areés and discuss this matter
with the Clex nTreasurér in order to determipe a
bagls fcr iancluding this'in the proposal.

Conteﬁts of approximat;iy 56 desks and approximately
50 f£illes which are not to be movaed to the new building.

I .
There are aisé some wiscellancous items which may have

heen onigtad from tﬁis listing? hut which do not
make up any siéable??;ik oY wéigﬁt, which wili have
to be moved. A few"ééoé items cf furniture which
are not needed in th;;;?W huliding or the branches

will be moved from the cid building to & storage

rood in the new building,

From Fast Eranch--2160 Kast Fifth Street
Books~~1,830 linear feet

pound Periodicals—=20 lineax fget

Trom West Branch-—-1612 West Fifth Stréet
Books~~30 linear feet
Bound Periodicals--2,020 linear feet

qovernment Documents--90% linear feet

in addition to the above collectioms and equipment which
are to be wove to the new main library building, the following is
a list of equipment to be moved to the designated branch

.

ilbraries and older equipment to be returyed from the branch
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1ibraries to the old main library building. There will be some

time lost while staff is transferfing catalog cards from catalog

‘uﬁiés.presently at branches to units being supplied.

To Belmont Branch-—lOAl WatervliSt Avenue

2 Tables '
19 Chairs
L File

From Belmont Brs

To Bookmobile D¢
9 Desks

5 Chairs

&
o,

1 Storé
girtment to 01d/Main Library Building

From Books ﬁ ‘jw EI"'] ﬂ lj
ARTIND IR, ..

same address as Bookmobile Department.)
2 g~foot sectipns of low wooden shelving
3 Desks
1 Table

3 Chairsg
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2 Files

} 30-drawer card catalog case with base and top {(empty)

from Westwood Branch to Old Main Library Building

3 Desks

{/‘-
1 Card cat @op (empty)

To Brookville B - \ 1ding, Brockville, Chic

base and top (empty)

o
From Brockville Brawch'é&:ﬁd Building
1 File

1 Tab S ' J.._,‘

4 Chair!ﬂ

0

30-drawérecard cataloggcase with base and top

0 et) Hianns
R AN cha;;tu URIAINY1A Y

1 Atlas stand

1 Table
1 4-drawer card cataleg case

From Dayton View Branch to Old lMain Library Building
67 Chairs

1 Lounge chair
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1 Table

To E. C. Doren Branch--701 Troy Street
1 Table
3 Desks

1 Lounge chair

8 Chairs

1 File

¥rom E.C. Doren B Main Library Building

1 Table
4 Chair; T Y

S w— |
To East Branch=]IL.

3 Card catalog units w1th bhases angﬂtops~m90 drawers (empty)

ﬂ%ﬂwmmwmm

airs

q Wﬁ SARTUNIINYIA Y

2 Tatles

From Fast Branch to 0id Main Library Building
2 Desks
4 Chairs
3 Card cétalog units-~120 drawers

1 Tablie
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1 Lounge chair
To Ft. McKinley Branch--3537 Salem Avenue

1 Desk

From Ft. McKinley
1 Desk

5 Chairs
1 desk

From Lincoln pranch to 51d Wa
s 4

Card caoﬁ,og :

To Johnsviéte—mNédrﬁnbanon Branchiy./52 West Main Street, New Lebanon
2.C
U

UEATHTINGNS - o
RARININNNIINYAL

1 Table
From Johnsville--New Lebanon to Old Main Library Building
1 Card catalog unit--15 drawers

1 Desk

7 Chairs
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To Vandalia Branch, 16 Nelson Street, Vandalia, Ohio
1 Card catalog unit--30 drawers with base and top (empty)
1 Degk

22 Chairs

From Vandalia Branch to 01d Main Library Building
1 Card catalog unit--30 dravers (empty)
1 Desk

18 Charis

To West Branch~»1612 Wegt/ Fifth Street
1 Table
2 Desks
1 Lounge chaix
51 Charis

1 Card catalog unii--30 trays with base and top (empty)

Ftom West Branch to 01d Main Libravy Buillding
2 Desks
38 Chairs

10Table

To West Carrollton Branch,fCity Building, West Carrollton, Ohio
1 Card eatalog tnit-=45 ‘dravers with base,and top (empty)

8 Chalrs

From West Carrollton Branch to Old Main Library Building
1 Card catalog unit--30 drawers (empty)

6 Chairs
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To Wogaman Branch--2716 Germantown Street

1 Card catalog unit--5 drawers (empty)
1 Desk
1 Chair

1 File

1 Magazine rack

Areas to be moved library® 28~ ursday through Saturday

Acquis e

Catalog

Book ¥ eparatlon
Y°ﬂ ‘H“El G e 27 5
Cartons of New Booksifor Brows Boom

AWIRIN I ARNINYIN Y

Government Documents
Dayton Collection
Newspapers—--also Attic papers

Books

Shelving for supply rooms
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Supplies
Stations books~-Basement stack level
Books from branches

All other areas which are public service areas will be moved

Mopday, Tuesday, and Wednesday.
Four levels of book stack
Circulation Depaxtment
Reference Depattmeﬁt
Films and Records
Children's Room

Furniture to be moved to designated branch libraries and old

furniture to be returned.

All remaining furniture in the old building is to be moved to
the East ground level area of the old building presently
designated as Young Adult Room and Cataloging Department, from

which areas these items will be sold.
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GENERAL CONTRACT
between

THE DAYTON AND MONTGOMERY COUNTY PUBLIC LIBRARY, party

of the first part, hereinafter reférred to as the Library, and

party of the second part, hereinafter referred to as the
Contractor, for the removing of furniture, equipment, shelving,
supplies, and collections ©f books, periodicals, records, films,
atc, from the present library bullding lccated at 215 East Third
Street, Dayton, Ohie, and two storage locations (at 2160 East
Fifth Street and 1612 West FifthAStreet) to ihe new libraty‘
building directly south of the old bullding, and for the moving
of some specified items 6f furnitute to several branch libraries
and to return some furniture from tﬁg‘branches to the old library

building, as per specifiéations.

THIS AGREEMENT made this day of y 1961,

between the Board of Trustees of the Library, party of the first

part, and sy party- of the second »

part.
Definitions and General Conditions
The Legal Advertisement and Specifications included in
the original proposal are made a part;of thig agreement.

The term "Library" wherever used in this agreement,
shall mean the Board of Trustees of the Dayton and Montgomery

County Public Library, party of the first part, acting through
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its Director and the Clerk-Treasurer of said Board. The term
“Contractor," ﬁhérévér used in'tﬁis agreement, shall mean the
party of the second part entering into a contract with the
 Library for removing furniture, eguipment, shelviag, supplies
and collections of books, periodicals, tecords, films, etc.,
_from the present library building to'the new 1ibrar§ butlding ~a
and to and from severalsbranch library locations,:as per

|
specifications,

The work shall be commenced upon one week's notice and
shall be completed within 144 hoﬁ;s, not to exceed six (6)
working days. Work shall commencé.ét 7:00 a.m., Thursday, and

. .
2

is to be completed by 7:00 a.m., of the following Thursday.

The Contractor agrees to b%éféct and defend and save
harmless the Library against any.demand for payment for the use
of any patented material, procaés, article of device that may
enter into or be used of form a part of the work covered by this
agreement., The laws ©of the Stateiof Ohio and the ordinances of
the City of Dayton, insofar‘as they apply to this agreement,

are made a part hereof as though fully Bet forth hereia.
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APTIJLES OF AGREEMENT

Ihe‘partﬁ‘of the secogd“part has agreed and, by these
preéentég'does'agree with the party of the first part, for
and in consideration of Dollars, ($ _ ), a8
set forth in the proposal attached hereto and made a part
hereof, to~fu;nish all the material, supplies, work and
equipment set forth in said propesal in stéict accordance
with said proposal and specifications, all of which are
attached heretd and rade 4 patt shereof and constitute the
articles of this agreement. ‘

IN WITHNESS WHEREOE, theﬁpgrties to this agreement

have set their hands the.dey and year first above written.

Board of Trustees of the Dayton

Witnesses: : and Mentsomery County Public

Library
By

President
By

Clerk~Treasurer

Witness: ' CONTRACTOR

President

Approved as_cO‘form:

Prosecuting Attorney
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CERTIFICATE

I hereby certify that the amount of

Dollars, (§___ ), as set forth in this Contract, has

been lawfully appropriate purpose set forth in said

Yy the process of
-—-l-li.

ate fund free from

Contract and is in the |
collection to to t 3

any previous encum

.-Treasurer

AULINENINYINg
RINNTUUNININY
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BOND
KNOW ALL MEN BY THESE PRESENTS:

That we, the undersigned, . , as

principal, hereinafter referred to as the Comtractor, and

We, : , as sureties, hereimafter referred to as

the Surety, are held and firmly bound-into the Board of
Trustees of the Dayton and Montgomery County Public Library,

in the penal sum of Dollars; (3 )

t6 be paid on demand to the Board of Trustees of the Dayton
'and Montgomery @oungy Public Library, its successors or
‘éssigns, for which payment, well and truly to be made, the
undersigned bind themselvesg theif heirs9 executors,
administrators, successcrs and assigns, jointly and servérally,

firmly by these presents.

Signed-dand sealed by us thia ‘day of

s 1961,

THE Eoaditicn Of) €hélobligation is suchothat:

WHEREAS, the asid Contractor, on the

daylof , 1961, did enter into a Contract with

'said Board of Trustees of the Dayton and Montgomery County
Public Library, for the moving of furniture, equipment,
shelving,‘supplies and collections of books, periodicals,
records, films, etc. from the present building located at

215 Fast Third Street, Dayton, Ohio and two storage locations

(at 2160 East Fifth Street and 1612 West Fifth Street) and
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to and from several branch library locations as per specifications
and in the manner set forth in the foregoing Contract which
Contract is made a part of this bond, the same though fully

set forth herein:

NOW, THEREFORE, if the said Contractor shall honestly
and faithfully commence, proceed withy do and perform, and
complete all and simgular the terms and obligations of said
Contract and Specifications and furnish the materizis and
perform the services infacdcordance with the terms of said
Contract as it is now and as it méy at anytime hereafter be
changed by any and all modifications‘or alteratioﬂs; and
shall ﬁold said'Bo&rd harmless from any and all loss or
damage in any manner fesulting frbﬁ"any failure of the
Contractor to comply with gaid Contr;ét and Specifications,
or resulting in any way.ffom the ﬁéffsrmance thereof; and
shall further puotect and defend said Board against and hold
said Borard ﬁarmiess from any and all claimé of any kind
thay may besfiled, or-asserted.against said RBoard at anytime,
for the use;of any patented articles or for'the infringement
of any patentsy and-shall-further pay all iawful claims of

subcontractors, materialmen and laborers, fo¥™'abor performed
and materials furnished in the carrying forward, performing
or completing of said Contract; we, the undersigned, agreeing
and aesénting that this understanding shall be for the
benefit of amy subcontractor, msterialman or laborer having a
just claim, as well as for the obligee herein;'then this

obligation shall be void; otherwise the same shall rem&in in
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full force and effect; it being expressly undarstood and
agreed that the liability of the surety for any and all
. claims hereunder shall in no event exceed the penal amount of

this obligaticn as herein sta

The said guret % and agrees that no
@

modification, omissi ! io the terms of
said Comtract ory 1 o R ons arefor shall
in aoywise affect t ‘ i ty on ics bond.

AULINENINYINS
- ARIANIUNRINYAE



frogrenys fenunun fusrnan LRV GNEARNT Pl TR G
- i\ %

& a .
(Dayton and Montgomery County Public Library)
‘ v.‘ |"-"d

AUEINNINEINg
RN TN INYIAY



CTo]

1. General Instructions

a. The move will start about February 19 when United

Moving and storage, herei ferred to as the "Mover,”

will begin to pack b ast and West Branches.

\. J_ )
b. On Marc f - be moved into the
nev building. : -

llowg--

(D
(2)
(3
(4.

(537

(6) Epverriom ]B

(7) Yotpg, Adult

ﬂmmmmwmni

To be moved between March 15-17:

q AR SRS UUBANYA Y

{10) Technical Processes

: eol. Survey Maps

(11) Shelving for Supply Rooms
(12) Supplies

(13) Dpisplay Preparation
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To be moved March 18, 20, and 21 (in whatever order seems most
convenient at the time):

Four levels of book stacks

Circulation Division

- Reference Division

Fiimg and Records

Children's Room
To be moved Marche2l and 222

Furniture designated for branch libraries and

furniture to be returned from branch libraries.

d. Mr. C4  Jfand Mr. T will be in charge of the
move and one of thém will be on duty at all hours that the
movers are operating between 7:00 a.m.. and 9:060 p.m. ihey will
assign staff members as needed for supervision éf various parts
of the operatior, without referral to department an& division
heads. S5ince sPeéd is essential in performing this operation
sucéessfully9 allfchannels will bessuspended form March 15
through 24, the [time when| the major portion of the moving will
be done. Staff members should plan tesbe available jto work
whenever required between 7:0€ a.m. and 9:00 p.m.0on any of
those dates: In many cases, staff members may be askéd-to
defer their days off. Time worked in excess of 40 hours a

week may be taken off at a later date.

e. The movers have an cbligation to complete the work
within & specified time; therefore; no staff member is

authorized to hold them up when they are ready to meve, Every
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effort will be made to give the staff at least 24 hours® notice
of the exzct time when a particular activity will be moved, but
this may not always be possible and when you are told to move,

you move. No arguments, please!

f. We will be closed to the public from March 19
through 25 and will probably have te give limited service the
week prior to that...buring the tim; we arve closed to the
public, we will.mot £i1l any bock or subjéct requests from
pbranches as usual. WMe will try to £ill our commitments on
f11m bookings by arvanging with borrowers who have booked films
to pick them up at a/particular door at a certhin time and to
return them in the outdoor bookdrop, o telephone reference
service will be handled the week of darch 15. Delivery to and
from the branches will take place as usual during the entire
moving period; ~lo supplies will be sent to-any division or

branch from March 10 to March 28.
2. FackingsInstructions.for, Non-Book Materials

a. Fach item to be.moved will have a color banded
. gelf~adhering' label attached indicating where it 48 to be

located in the new building.

b, Me. G and Mr. T ____ will label every item of
furniture to be moved. Desks will be labeled:in the ugpper
ieft~hand dréwer,‘tables and chairs on the under side, card
catalogs im the first upper lefi-hand drawer, and vertical

-files in the top drawer,
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¢. Vertical files and card catalog cases will be moved
to the new building with their conténts, transferved by staff
to the new vertical files and card catalog cases, and then

returned by the movers to their final destination.

d. Since no staff member will retain his present desk,
all desks‘are to be emptied of their eontents, which will be
packed in cartons supplied by the movers and tagged on the top
by the staff member'linséceordance with the color code and area
designations given below for th; new iocation., The name of a
staff member may be written undefnthe area designation. Cartons
are to be packed so that the topkfiaps cen ke properly folded
and the cartons stacked, Thére wiii'be 1o heip available for
packing cartons of desk eontents ;haJpersonal effects and
tabeling them., Labels and crayon §e§cils w@ll be supplied to

department heads for this purpose. Please dp mot write on the

cartons since they are to be reused many times.

2. If you Have any liquids such as ink, hand lotion;,
etc., to he moved, please do pot pack but cerry thesze items

yourself to the new location.

f. Every effort should be ‘made’to speed the'unpacking
of vertical files, card catalog cases, and cartone at the new
location, so that these items may be removed quickly and the

area cleared for operation.

g. Typewriters should be unbolted and removed from
inside of desks, properly taggzd, and placed on top of desks

with the carriage tied securely to prevent movement. Typewriters
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should not be covered. A custodian may be requested from

Mr. R to assist in unbolting the typewriters from the deske.
3. Packing instructions for Books, Records, and Films

a. All packing and umpacking of books; records, and
films will be done by the mover width supervision by the

library staff,

b. Except for emall collections of books which a staff
nauber may keep @t his dask and which should be packed with
desk effects, the staff will not be responsible for packing

theso itens.

c, With every paéking teéﬁysupplied by the mover, there
will be a library staff member who will see to it that the books
are placed in the cartcus in order and will write the labei
which will go Oh-the-carton—to-show-the-naw iocation. The
first and last €all number of eaéh book and the numerical
sequence of the carton for the particular class number will be

marked by the staff member.

d., In unpacking, the staff mefber will seelto it that
the mover removes' thebooks from the_carton in the  proper
sequence and places them on the proper shelves. There will
be stack labels indicating the classifications for each range
of stacks. The staff member will not imsist that every book
be placed in perfect order by the mover but will try to ipstruct

the mover so that the first book in the carton will be
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the first book out, etc, As the staff wembet is waiting for
cartons to be unpacked, he can review the shelves and try to
place the books in proper ssquence. Since booké will be coming
from several locatioms and will have to be interfiled, it is
planned to place books from storage and stations and the

annex, which interfile with hooks fxém the regular stacks, on
the top and bottom shelves and then use-the intermediate shelves

for the bulk of thesecliecticn interfiling, as we have time.

e. In uapacking; /1t should be borne in mind that it was
planned to leavesone~guerter Lo one~third of each shelf for

expansion,

£, If a group of books o pericdicals comes along
which réquires space which is not rendily apparent to the staff
member, the carton should be placed te one side and the problem

referred to Mr+ € or e T as—soon as possible. Do

not hold up the mover while trying to golve some of these

placement problems,
4. Color @ode and Area Designations

a. Lower Level-=Green labels
JAN--Jandtor supply room
FUR--Furniture storage room
FIN--Financial record storage
b. Upper Level--Red labels
Bound Newspapers
Bound Periodicals .(each periodical is labeled

on shelf)



o

Books with white dots

Government Documents--state and federal
Classroom Books

Historical and Storage Juveﬁiles

Government Docun

YA =3
50C. —Soc1a1 Science (includes mOO's, 200°%s,

AU P WeIrre™: =

352-397, °9 200" s, Travel, Blography)
ARTH ﬁ’ﬂﬁfﬁ‘ G2 5] Yt
-this from the upper level Dayton Cage area)
DR. OFF.--Drive-In Office

AD, SER.--Adult Services Coordinator

East half--Black labels
AD, WK.-=-Adult sarvices Work Room

REC, ~-Receiving
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LIT.-~Literature and Fine Arts (includes fictiom,
000's, 391's, 398's, 400°'s, 700's, 800's)
PHON.~~Phonograph Records in Literature and

Fine Arts

CIRC,--Citcul
CIRC. DES

PUB.

includes 310-319,

500's

“and 600%s)

-

1‘é__'—__*—___ff____f____—___—_\".

East haléE}Yello abels lﬂ

FILM~F

ﬂ&iﬂ’lﬂl&l BINYINT

PROF -~Professibnal L
QRASHRREEI INeNa Y
PER~-Personnel
BUS~~Business Office
DIR--Director’s Office
TECH~-~Technical Processes QOffice

. - PREP,--Book Preparation Division

CAT--Catalog Division



e

ACQf»Acguisition DiVisipn

DPUP—-Duplicating Room

REC~-Recelving Room (label will distinguish
from first floor room)

DIS--Digplay FPreparation
e. Branches--Crange labels

Use full name of branch
5. After the Movers Leave

a. It is expecpéd that the movers wiil be out of the
building by March 2Z. At that time, every staf f member who can
possibly do so will be agsigned to readiag shelves, getting

books in order and removing all vestiges of the moving operation.

b. On Sunday, Merch 25, at 2:00 p.m., we will have an
oper house for city anc county officials. By -then, the building
must be in perfect shape and in spotless condition, Only if
every staff member does more that his share will we.achieve
our goal. Remember that the ability 2o laugh under trying |
circumstances will be your gueatest asset during thisg period.
Don't get lexcited- =kegp smiling, Wait until you see)the faces
of the people who visit this magnificent mew building,

beginning March 25.
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