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5.1.2.

5.1.3.

5.1.4.
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6.00 - 14.00

6.00 - 22.00

14.00 - 22.00 .

3

clear holder
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ABC



5.1.5.

5.1.6.
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—_— —

3 1. ABC

clear holder
ABC

PVC
PVC
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11)
12)
13)
14)
15)
16)

1) 13

0 Clear holcer 2
Clear Holder

4) PVC

5) PVC

11.2)
12)
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5.1.7

L,
2.
2
15
5.2. ( )
5.2.1.
3
1
. 11
1
A
B
C
2 (master item)
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3-5 (run no.)

6
F = foolscap
M= A4
= A5
X =
7-8
BK =
OR =
GR =
YE <=
BL =
Pl Z
RE / /2
PU =
XX /7
9-11
“000"
A4001FBK000 001
foolscap
A 2 1
1 (WIP)
2 (master item)
(run no.)
6



9-11
4001FFAXXm
(
1
2
3-5 /
6
7-8
9-11
H4401MBL003
5.2.2.
5221 1-2
5222 3-6

5.2.3.

“000”
001 A5
)
1
“M” made to order
(master item)
“000"
H 401 size Al4 *3
SP

(running number)
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5.2.4

5.2.5

5.3.

531

(Purchasing)
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Maintain purchase requisition

Y

Maintain request for quotation

Y

List of item sold in supplier

A 4

Maintain purchase order

(PO header, PO detail tab)

y

Vendor acknowledgement,

Confirm acknowledgement

A

AFIAADUNITLLD WRZNITATADUANIN

Y

Uaenansnisdede

Y

v & v 1
UuV]n'ﬂﬂ“ﬂﬂllﬂ:ﬂﬂﬂ?qﬁQqUﬂq?ﬁqmﬂ

Maintain Purchase order

(QC result, Receiving note tab)

A4

Maintain Purchase order

(PO header tab)

A 4

Create purchase order record




5.3.2
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5 ,Rquléitipﬁ::é;hén'gﬁ’é -

Y

Maintain Purchase requisition

(PR status tab)

PR status = C

Yes

> uilememsvelvidedenulasuulas

v _ v
WAgune

Changing Requisition

Maintain Purchase requisition

A

A

y A’ 1
aanludstelvd

A

A

ANTUNIANLUNG
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answ/asuwaaaingane Vendor acknowledgement
A 4 l
" ] %
synailasuudasangane Confirm acknowledgement
v
A ' v
aanandnnnlasuudainnsdsde Order Changing Report

:

14 T e
oo Planning /Accepted - =
Tild l No
- - i ;:"';:'Af
WAy Inform vendor -
Y Y
fNANNITAYTe Maintain Purchase Order
Y \ 4
wganelu —  List of item sold in supplier
Y
UFuanusuazaaunasuulasmanisinlfauwlaq Maintain Purchase requisition,
Confirm acknowledgement
\ 4
™ Aufiunemnalng
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N3FUTRHATUANNAINIU Y38 ATIAABLATININ

Maintain Purchase Order (Qc
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No

Inform vendor

sending again or not

Create order changing report

.

Create PO return —

Close PO incase not sent

again or contact new supplier

v

Normal flow {n—
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5.4.

1-31 2548

54.1.

1 Maintain Supplier

B Maintain Supplier

. Supplier Namne:froy . =
AR % £ delete
; 4,Zs%_xﬁcdnta_ét'l’é('sbn':!qm abt ‘ R
"3-;&::.:cmn'ac’:‘Rb‘smo._iqé,vnmmu;q L
i ; . previous
Supplier Address Linet:lnnnnn
1

Supplier Address Line2:\apmmm

Supplier Address Line3: aaann
!

_ Supplier Ptovim:e:lw\,‘N
)
Supplier Country:fjsvyalng
i

i

SupplierNo | Item No | A
ISP0001 B4015XXX000
ISP0001 B4016XXX000
,SPDUO1 4003XBL000

v

Maintain Supplier

L (Supplier No) SP0001
2. (Supplier Name)
3. (Contact Person)  abc



o

po

2. List of item in

(Contact Position)

(Supplier address)

(‘item No) 1
(Supplier Tel)

(Grade)

pplier

___ltemMNo | SupplietNo | SupplierPart No |

4007FRE000  [SP0016 FO000012
twomomuo SP0016 FG000022

4001XXX000  [SP0003 IF00000000¢

4001XXX000  [SP0002 F G328300
[Raco2xxx000  |sPo003 F00000000¢
[raoo2x00x000  [sPoo02 F G3230000¢
[raooaxsLoo0  |SP0001 FT0000001
[R4003xGRO00 SP0001 FT2345678
[Ra003xORO00  [SPO001 FT1234567

Find |14 4| Edit | Insert {Delote | Undel | Save | Close | b | i

111

Find

5.7)
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5.4.2.

5.4.2.1 }

1 Maintain Purchase Requisition

B Purchase Requisilion

search
P[Ho 'FRM03 P(Tﬂ! I’m__—j T
Issued DI“:E;‘noo_r, " De

PR detail l PR n.“ngl

_ MemMo "l hemDescription | y
CA001XBK000 ¥ ]vmainwctuh 2400000.008/2/2005

CAQ0IXREQ00 ¥ [menaBinPvCiias 1000002 2000.00 2000000.00[82/2005  [SP0020
EAEToLINES] 4400000

o8 | ceete | undees |

5.8)

] (normal)
(new)
] (drop down list box)

C4001XBK000

(Maintain RFQ) create RFQ
( 2)



. (save)

2. Maintain RFQ

M RequestiFor, Quotatip

PRO0O1

< ; SRR ; =

Find |14 4| Edit | Insen | Qeleté"igndal" [Saie close | » | »l| Prnt |

.

113

T8 e e g

B RequestiFor Quotation

- Status

close

waiting

Find |14/ «| Edit |insent |Delete | Undel | Save | Close | b |bI| Print |

2

5.9)
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. waiting (save)
Waiting RFQ

. (print)

. close

3. Maintain Purchase Order

M Purchase Order;
o || search l - new

PO Header |P0 Detaill Open PRI Qc Resul!l Receiving Note I

: l print PO close PO

___PoNoilpogoot g

lssued D‘“"IE;WODS 00:00:00 . Lastrevise Dale'l

____ Supplier No: llspouo] l [ I iClose Datel
Supplier Address Linetdhnnnn a i gt

Supplier Address Lluez:ﬂ;ﬁ

Supplier Address Llne3;][;mng
__Purchase Pollcy:]Eooo

1

5.10)

. (drop down list hox)
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M8 Purchase Order,

search | new | print PO | close PO

PO Header | PO Detail [Oen PR QC Result | Receiving Note |
~ PiNo |’ memMNo | Quantity | UnitPrice| Price |Wanted Date]  Supplierho | ~
¥ lprooos B4015XXX000 3000.00 1.00 3000.00(10/1/2005 PO001 '
¥ lprooog R4008XXX000 500000.00 0.05| 25000.00/11/1/2005 P0001
I™ iPrRoo11 R4006FBLO0O $000.00 1.50 7500.00{14/1/2005 lSPDUD1
I~ |PROD11 R4006FRE00O 3000.00 1.50 4500.00(14/1/2005 ISP0001
™ Pro013 R4006SGRO00 500.00 1.50 750.00{15/1/2005 SP0001
I™ IPro014 R4006F GROOO 5000.00 1.50 7500.00{18/1/2005 FP0001 K
™ PProo14 R4003XGRO00 10000.00 1.00  10000.00{18/1/2005 ISPOD[H
I™ iPrRo015 R4003XRE000 10000.00 1.00  10000.00{19/1/2005 ISP0001
I™ lPrRoo15 R4006FRE000 5000.00 1.50 7500.0018/1/2005 SPO001
I™ lPrRoo17 R4009XXX000 15000.00 0.35 5250.00[28/1/2005 SP0001
I™ lprRo017 R4005FXX000 75000.00 1.50{ 112500.00{28/1/2005 {SP0001
I™ lPrRo017 R4006SGRO0D 8000.00 1.15 $200.00128/1/2005 [SP0001
™ lPRo017 R4004XSK000 150000.00 1.00{ 150000.00{28/1/2005 lSP0001

_ = |

5.11)

. (check
box)



M Purchase Order.

PO Detail

search | new I print PO I close PO '
PO Header | PO Detail IOpen PRI Qc Rasulll Receiving Nolel
" ftemNo | Item description | Quantity | Discount | Unit |l NetUnit || Total | War
(C4001XBK000 maaadnPvcRen 1200.00 2000.00 0051
C4001XRE00D  an&BnPVCRumY 1000.09 | 200000 fer212005 1
Nettotal 0
add delete
< >
save I

116

5.12)

Jpoooo search

new I print PO close PO

PO Header | PO Detail | Open PR | QC Result Receiving Note |

Item No Order Oty Received Qty
C4001XBK000 1200.00  1200.00
C4001XRE000 1000.00  1000.00

add | delete |
ae |

5,13)

Received Date
8/2/2005 00:00:00
8/2/2005 00:00:00

Receiving No
RC0010
RC0010
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)
A «
PONo 1500003 search new print PO close PO
PO Headerj PO Detail | Open PR IQC Result | Receiving Note |
Item No Qtv Accept Qty Reject Quality OrderNo |
B4015XXX000 | 0 3000.00 Q00001

add | delete |

5.14)

close PO



4. Vendor Acknowledgement

M Vendor Acknowledgement

PoMo |

e

ItemNo | Quantity | " Wanted Date ||

oot (91472005 00:00:00  |C4001XBK00D 1200.00[8/212005 00:00:00  [¢
(&Po0001 (01412005 00:00:00  [C4001XREQ00 1000.00{8/2/2005 00:00:00

" temMNo | canship qty | canship date

5.15)

IC4001XBK000 1200.00 8/2/12005

C4001XREO00 1000.00 8/2/2005
; >

add delete | undelete

print

118

S NI L X

(search)



5. Confirm Acknowledgement

mConfirm Acknowledgement

119
***"E& /\/\/\/\gyr/\ GH |

Po No Issued Date Item No Quantity Wanted Date search
P00001 9/4/2005 00:00:00 C4001XBK0OO 1200.00%/2/2005 00:00:00 add
P00001 /4/2005 00:00:00 C4001XRE000 1000.00 8/2/2005 00:00:00 X delete
save
next
previous
< Yr
Confirm) VenderAck No ; Po No Item No Canship Qtyj Canshipdate | Ship
Yes jJvAOOOI P00001 C4001XBK000 1200.0018/2/2005 00:00:00
Yes _ |vA0001 P00001 C4001XRE000 1000.00 8/2/2005 00:00:00
< >
2 of 2 add delete | undelete |
.
Quantity wanted date Canship
Qty Canship date
confirm Yes
P

6. R status

rehase Reguisition,

. — A search
Mﬂm MP‘_J;mrmaI ;] o
W Dept: " |hawu delete

v
u.a."ol 2
save
next
PR detail PR status |
ftemNo | ftem Description | Status | PoNo |
e
Re004xSKO0D  [nrzamnlsvendinsiosiestug) fox PO0010
{Reo0srx000 - Rurcodnmshose ok PO0010
RA00BSGRODD  [nreammlumming ASmtauendiifids Y 00010
Ra00pOX000 [N ok lpooo10
add | celete undelete |




7. PO record

- [Purchase order record],.

Tre o

jBewe U

PONo

i St |

j item No
pAUSO00
(LaBao
Jr406FELCCD
FAOFFED
pAR2OI0
( 4Z%0m
pARIXOOID
bAL2X000

IpA022XXX00
Ir4006FRED00

5422

AiM 1

Oideied Dete.: <
101/2006000000
11/1/2006 000000
141/2006000000
141/2006000000
107/2006 000000
107/2006 000000
17/1/2006 000000
17/1/2006 000000
17/1/2006 000000
19/2006000000

Al e

Purchase Order Rem'i

120

ok

((Hm K
(O T
(DD 11
(G

(aD il
(D |
(D

(CImm |
[2:{11)}% |

T
Q‘deigjjl(lng))'H'Rébé\/irg;m | Received Dete | | Received Qy |
0D [rcooe (IOM2005 C0C0D
60000000 e [10/1/2005,C0:0000
5000 (<0003 WUAB000
00 ~IrQB 14/1/2006, 000000
fm Fao hO/1/2005, 000
a0 |rCO004 O3 0))
0000 rC00B TATB000
200000 rC00B EAVAIZ 0030000000
200000 rC00B (17/1/2006 00CRD
50mm rCO0B 19126000
(search)
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11 PR status

M Purchase Requjsition

Y - o search
LT 5 e B
Issued ateifinzoos Dot e TR
v ——
o

save

ned

create RFQ I

PR detail PR status |

5.19)
2. Changing Requisition
(status = C)

B Changing Requestion

| memNe |0 ‘memMNanie ! Quantity |  Wanted search
IC4005XXX000 ‘ﬁ’odfannna'm 5000.00 |1 5/1/2005 00 :I:
e
IC“JUﬁXXXUUO manan7 . 3OU.UU|1W1f200500 -[:—Tsa—v—;———j
next
previous
)

_ MemMNo | OtyChange |Wanted Date Changed|  Change week |  Change year

4006XXX000 ISOO.DO I1UI112005 E l2005

LT | print

5.20)
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. (search)
(PR no)
. (add)

1. Comfirm Acknowledgement

= Confirm Acknowledgement ;
Issued Date |/

LitemiNo | quantity |  WantedDate | seach

PoNo =
(&PO0002 [311/200500:00:00  [R4005SXX000 | 5000.00[8/1/200500:0000 ¢ add
delete
save
next
previous
£ y : W rah ! 2
Confirm| VenderAckMNo /7" PoNe'" 1 Iten _|Canship'Qty]  Canshipdate | Ship
No _IvA0002 lpoooo2 5000.00[1011/2005 00:00:00 |
Yes
.‘; Fad {7 % ?
rl-_ of 1 add [ delete undelete I
5.21)
. Quantity
wanted date Canship Qty ~ Canship date

confirm No

changed



2. PR status

B Purchase Requisition.

123

changed

PREa . A seach
MFROUH Pi Type ||,w,m,| o T
tssued Date:fy 17172005 JE T % delets
v —_—
|
save
next
PR detail PR status |
~ ltemNo | ~ hemDescpion | " Swaws [ PoMo |
4006SGRO00  nrzammnldminn ASR s i lcnanged fpoooo?
add dete | undelete |
" failli
Po No | Issued Dote Item No 1 Quantity 1  Wanted Date search
A = POOOQ8 11/1/2005 00:00:00 R4003XGR000 10000.00 18/1/2005 00:00:00 Is add
delets
]p00008 11/1/2005 00:00:00 |r4006FGR0O00 | 5000.00 18/1/2005 00:00:00 Is cete
save
next
previous
< >
Oldet Changing No PoNo Item no Ollier quantity ;Receiving-Slip Noj Receiv.
0C0002 [pO0008 [r4003XGR000  310000QAD JC0007 9000.00
< >
of 2 add delete undelete print |

5.23)



1. Receiving note

W Purchase Order.

Y g e

PO No ] [Pooocs

[ search

b

1? new l print ‘ cIoseOl

PO Header| PO Detal| Open PR| QC Result Receiving Note |

Receiving No |

R4003XGRO00O

10000.00  |3000.00

18/1/2005 00:00:00

RC0007

R4006FGR0O00

500000  [5000.00

add delete I

18/1/2005 00:00:00

RCO007

_we |

917 5.24) uasamhaariufinnisfuresiliasuauaua

Order Qty

Receiving Qty

5.26

PO no



2. QC Result

- Purcﬁasc Order.

P 'Pooona search l new | pn'ni PO I élose PO
PO Header | PO Detail | Open PR [GC Result]| Receiving Note |

7 hitemNaR i 0 Acceptii ] 0l Reject | Oualliy Order Nals
B4OISOOWMO0 | 0 3000.00 Q00001

7 _ s |
5.05)

4

Qty Reject €

3 526

3. PQ Return

— PO ReturnReports

[ PoNo | issuedDate |  memNo | Quantity | wanted Date | search
(&Po0003 15/1/2005 00:00:00 [B4015XXX000 3000.00{10/1/2005 00:00:00 E ol
k’ODUUE) 5/1/12005 00:00:00 R4008XXX000 500000.0011/1/2005 00:00:00 E _Lelet:__
save
next
previous
< | >
Order Changing Report No|  PoNo ' | Receiving Slip No | Reject Report Ho [Shipping Issued D
0C0001 fpoooo3 jRcoo02 |Rso001 13/172008)
< >
I o 2 add | delete undelete print
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(Search)

. (shipping issued date)

5.4.3.

1. Cause and effect of late RM Report

I Cause Effect of Late RM Repori

~ PoNo

Ry Ra0055XX000 [ add

delete
[____siv_e_._,i‘
next
previous
< P \ >
Month | PoNo | ltemNo |  Company | SupplierNo | Detail
an Po0002 R40055XX000  {fimanszamsiant  [SPooo1 g laivimumnuimiua
¢ ; , >
o 1 add delete | undelete [ print |
5.27)
. (search)

(PO record)
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2. Evaluate Supplier

Supplier No:|SPOO01 A
Supplier Name:
Evaluated Date: 9/4/2005 4 M
YRS 1 B |
Criterion! Criterionl Weight:! 85.00
Criterion2: / Criterion2 W eight: 90.00 t
Scorel 80.00
Score2 85.00 Total score 3257142357142357
Gradey
( Edit insert Delete  Undel I' Save | Close 1 )1 Find

5.28)

5.3.

55.1
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PoRgut

PoNo [=3110) IssuedCete 22 Q)i 111 €] Coselete
SpdierNo ool Ladraisalite

ierName fdnnrefrinuH
gamie'ﬁcﬂes mes2
GontaotPersn 9 dr
Rudesedicy NG

Item\o RavDescription Qerity DOsoout NgUht  Tad WartedDite Sets Dt AN
[e:s0 n2T01)] n3nveién 00 00 21000000 8220080000 & FRIOB
COODRIID -arvcSal 100m 00 200000 8808000 & A8
Preperehy Authorizechy [mproveby

Rgho Rl lsuedCee - 04205
SyieNo K211 R AR\ FRIDOL
SypplierNe )
SieAdtes mgeex AN
G00lxeaD i uit @5
Kil)) 0 0
Qorfinredte
Sat Bddefare Dee 19406
PamatCandiion8)0D
Reparecty
Raplofl Leftdickiq sdlect

i
Rghidi toseermeqjlorsI

5.30)
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TS

Shianuing gegqul dton, Meport

1T oO0F

SAanaing Peaqul Mo EM s ey

Tem e ~Wo Anied Cn e et L Toa mn Shanoed o

T .. e mnan eman
Left-click to select the page
Double-click to zoomjfunzoom thd
Right-click to see more options

Page toT

5.31)

SRgrorarer

Reject Repart No QuerChangngRepat QRN

ReceivingSipNo - RT007 IssuedDete

Vender AKNo Refer oo [R81113)

itemNo ttenDesoripion  Qur  RecevedQy  Qy Aot QyShortaged BdlanceDe
ROFRI « ' »FododdH? 50000 0000 1000
%%%mmge P

Pepareby _ Authoriredby Approveby
Paplofl

5.32)
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g e
Order Changi no Repgﬁl\’\g oo
Receiving SIpNo
Reject Repon No £)000
SuppPgr Neme S":COJUrtrsWurﬁlu
ltemNo ltemName__ QyReturn  NetUnit |ate(¥ SipglAiBas  b«dum
<«4006XXX000 H ABC 0.08 25000,
BOISOOC0 C« 10 300000 Leﬁgggi selectine page . pece
0 See more options
Pagelof1
5.33)
]
Purchase Order Record 2/5/2005 14:39.43
i PONo Item No Oideied Dete Closed Dete Oidered Qy Receiving No Received Dete Received Qy
PO0003 BAOISXXX000 10/1/2006 00:00:00 300000 RO002 10/2/2006 00:00:00 300000
POO003 RACOBOOO00  11/1/200600.00.00 50000000 ROo02 10//200600.00:00 50000000
PO0004 RIOCEFR.0D 14/1/200600.00:00 500000 RO000B 14/2/200600.00:00 500000
PO0004 RAC0GFREDC0 14//2006 00:00.00 300000 RO000B 14/2/200600.00:00 300000
20000 BAOZ2XXX000 101/2006 00.00:00 6000 RO0004 10//200600.00:00 6000
P00005 BAOZ2XXX000 10/2/2006 00.00.00 6000 RO0004 10'/2006 000000 6000
POO006 BAOZIXXX000 17/2/20060 :000 3000000 RO0006 17/2/2006 00:00:00 3000000
PO0006 BA022XXX000 17/2/2006 00:00:00 2000000 RO0006 17/2/2006 00:00:00 2000000
PO0006 BA022XXX000 17/1/2006 00:00:00 2000000 RO0006 17/1/2006 00:00:00 2000000
PO0009 RA00GFRENN0 191/2006 000000 500000 RO0008 197/2006 00.00.00 480000

5.34)

5.6.
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